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Virginia Beach United Methodist Church Columbarium Policies  
& Application for Niche 

 
PREFACE  

   

On September 12, 2012 the Church Leadership Council (CLC) of Virginia Beach United Methodist Church 
commissioned a committee to revisit the possible construction of a columbarium on church grounds.  The 
committee was charged with evaluating whether a columbarium fell within the vision of the Church and, if 
so, to recommend a location. 
 
After studying, accepting and building on the substantial study done by previous committees, the committee 
determined that a columbarium promotes and furthers the Church’s vision, and recommended the Chapel as 
an appropriate location. The CLC presented a formal proposal to the Church Conference on November 5, 
which was approved. 
 
The Columbarium stands as a reminder to us that those who went before us are not forgotten and have 
found peace and rest with God. It is the hope of the Board of Trustees and the Church Leadership Council 
that this valued addition to our Church will inspire reverence for this life and hope for the life to come. 
   
The Rules and Regulations contained in this document are meant as a guide for church members and their 
families. Should there be any questions regarding internment in the Virginia Beach United Methodist Church 
Columbarium, please contact the Church Business Administrator. 
 

POLICIES AND PROCEDURES  
  

1. Definitions: As used herein, the following terms are defined as follows:   
  

A. "Columbarium" is the structure that contains the niches. 
 

B. "Columbarium Niche" is a niche in which cremains are placed. 
  

C. "Cremains" are cremated human remains. 
 

D. “The Church” is the Virginia Beach United Methodist Church. 
  

E. "Eligible persons" are those who may reserve a niche. Eligible persons include: (also see #6               
below) 

  
(I) Members of Virginia Beach United Methodist Church and their immediate family 
members.  

  
(II) Current and former pastors of Virginia Beach United Methodist Church and their 
immediate family members.   

  
F. "Immediate family members" of Virginia Beach United Methodist Church include parents, children 

(whether natural, adopted, foster or step) and their spouses.   
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2. Books and Records: The Church Business Administrator or his/her appointed designee shall be the 
Custodian of all Books and Records of the Columbarium including all Certificates of Reservation. The 
“Certificate” identifies ownership and location of the niches. Such records shall include, but shall not be 
limited to, a chart or diagram designating by number each niche. The Church Business Administrator or 
his/her appointed designee shall keep a record of all income and expenses associated with the 
construction and maintenance of the Columbarium. These records shall be backed up in an appropriate 
fashion. Books and Records shall be open and available for inspection by members of Virginia Beach 
United Methodist Church or “eligible persons” upon reasonable notice. 
  
3. Sale of Niches: The Church Business Administrator or his/her appointed designee shall receive 
applications for the Reservation of Columbarium niches on a first come - first served basis. Applications 
shall be completed in writing using the form in this policy. It shall be the duty of the Church Business 
Administrator or his/her appointed designee, in consultation with the Board of Trustees, to determine that 
applications for reservation are in proper order and that applicants are eligible persons. 
   
Applicants, if they desire, may request to reserve specific niches either individually or in groups. If 
Reservation of niches in groups is requested, each applicant must fill out and execute a separate 
application. 
  
Only eligible persons may apply for the right to reserve a niche. An ineligible person may make a 
reservation on behalf of an eligible person.   
  
4. Conditions of Ownership: The right to inurnment applies only to the person(s) designated on the 
Certificate of Reservation.  No sale or other transfer of Certificates of Reservation of niches may occur by 
will, intestate succession, gift or otherwise. The Church has no obligation to approve a transfer. The Church 
has no obligation to repurchase niches. 
 
In the event a purchaser desires to cancel a Certificate of Reservation, he or she may do so in writing, 
addressed to the Church Business Administrator. A refund equal to one half (1/2) of the amount paid for 
the Reservation shall be made to the purchaser, payable upon the next reservation of that niche.  The 
remaining half will be retained in the Columbarium Fund for perpetual care. (See # 7). 
 
The rights granted under the Certificate of Reservation shall lapse upon the occurrence of one or more of 
the following events:   
  

A. Cessation of operation of the Columbarium (in which event the Reservation price shall be 
refunded by the Church, exclusive of interest, costs or other penalty) to the owner of the Certificate.   

  
B. Inurnment or interment of the owner of the Certificate elsewhere.  

  
Upon lapse of the rights granted by the Certificate of Reservation, the Church shall be entitled to resell such 
rights. Except for cessation of operation of the Columbarium (as noted in paragraph [4.A] above), the 
Church shall have no obligation to refund any monies expended by the purchaser. 
  
5. Prices for Niches: The Church Business Administrator shall advise the Board of Trustees as to an 
appropriate current price for niches. The Church Business Administrator or his/her appointed designee shall 
maintain a list of available niches and the current prices.  
   
Funds received from the reservation of niches shall be placed in a Columbarium Fund to be administered by 
the Board of Trustees.  
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6. Discretionary Niches: The church may reserve up to 5% of the niches, at its discretion, for those 
whose circumstances prevent the purchase of a niche. The decision concerning the use of these niches shall 
rest with the pastor with the approval of the Board of Trustees. 
 
7.  Columbarium Fund/Perpetual Care: All niche reservations and transfer fees will become part of 
the Columbarium Fund to be used for construction, operation, and maintenance of the Columbarium and 
the surrounding area.  A portion of these funds will be designated for perpetual care.  All funds shall be 
managed and invested under the direction of Board of Trustees.   
  
8. Modification and decoration of niches: Modification and decoration of niches or any other area 
of the Columbarium or its surrounding area are specifically and expressly prohibited. Niche covers and 
plaques shall be inscribed in a uniform manner approved by the Board of Trustees. Inscriptions shall be 
limited to the name of the deceased, together with the month, day and year of birth and of death. There 
shall be no flowers, flags or other decorations.  The only exception will be the day of inurnment when one 
basket of flowers shall be allowed.  
 
9. Containment of Cremains: Because of the design of the Columbarium, a maximum of two persons' 
cremains may be inurned in a niche. All cremains deposited in a niche shall be enclosed in the urns 
provided.     
  
10. Performance of Services of Inurnment: Only the appointed Ministers of Virginia Beach United 
Methodist Church, a Minister approved by the Senior Pastor of Virginia Beach United Methodist Church, or 
the Church Business Administrator shall be authorized to place the cremains of any person in a niche.  
 
Inurnments or other services will be scheduled when reasonable to do so after receiving adequate notice.   
  
11. Right to Remove Cremains and Niche Covers: The Church retains the absolute right to remove 
containers of cremains, niches and niche covers and to relocate all or any part of the Columbarium as it 
may deem necessary or advisable. 
   
The Church Business Administrator may authorize a niche to be opened by written request of a person 
showing good cause and upon the payment to the Church of all associated expenses. If the niche is 
vacated, the niche will become the property of Virginia Beach United Methodist Church and will be 
available for resale and reassignment. 
 
All such openings shall be documented in the records maintained for the Columbarium by the Church 
Business Administrator or his/her appointed designee.   
   
12. Applicability of Rules and Regulations: All holders of certificates as well as all other persons 
with direct interest in the Columbarium shall be subject to these Rules and Regulations and any amendments 
thereto.   
  
13. Release: All holders of certificates, on behalf of themselves, their heirs, and successors, release the 
Church from any and all liabilities arising as a result of unauthorized removal of cremains.   
 
14. Security and Liability: Virginia Beach United Methodist Church will take all measures to protect 
and maintain the security of the Columbarium within reasonable limits.  However, the Church cannot be 
responsible for riots, vandalism, acts of God or other actions which may be out of its control. 
 
Virginia Beach United Methodist Church shall reserve the right to set hours that the Columbarium will be 
open or available for visiting or services. 
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15. Amendments: Amendments to these Rules and Regulations may be made only upon approval of a 
majority vote of the Church Leadership Council at a regular or special meeting. 
 
 
Revisions: 
5 December 2012 (revision) 
16 January 2013 (revision) 
26 February 2025 (revision) 
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VIRGINIA BEACH UNITED METHODIST CHURCH COLUMBARIUM  
APPLICATION FOR RESERVATION OF NICHE 

 
Full Name: (Last) ______________________________ (First) ______________________ (Middle) ___________________ 
 
Date of Birth: ________/_________/_________   Date of Death (if applicable):________/_________/_________  
  Mo. Day        Year           Mo.         Day             Year 
 
Address: _____________________________________________________________________________________________    
 
________________________________________________________________________________________________________  
(Please update forwarding address with church if you move) 

 
Home Phone: ___________________   Cell Phone: ___________________   Email: ____________________________ 
  

 
(If applicable): I wish to be inurned with: ______________________________________________, whose date of birth is 
 
________/______/__________ and whose date of death (if applicable) is ________/______/________.  
     Mo.      Day          Year                 Mo.      Day          Year 
 
The person I wish to be inurned with is my:  

 Spouse   Parent  Sibling  Child  Other:  
                             
For Other, please specify relationship:                                                                            

                                                                                                                                                                         
Eligibility: 
 
____ Member of VBUMC     ____   Immediate family of VBUMC Member     
       

Member’s name:  _______________________________________  
       
Relation to Member ______________________________________ 

                                                                                                                                                                         
____   Pastor/Former Pastor of VBUMC  ____  Immediate family of VBUMC Pastor     
       

Pastor’s name:  __________________________________________  
       
Relation to Pastor ________________________________________ 

                                                                                                                                                                     
 
____ I am applying on behalf of the    Name: ________________________________________________  
          person listed above   

Relation to applicant: ___________________________________ 
                                                                                                                                                                         
Please return this application along with full payment of $2,000 to the business office of VBUMC. 

 
The undersigned applicant acknowledges receipt of a copy of the Rules and Regulations established by the Church 
Leadership Council of Virginia Beach United Methodist Church, and agrees that acceptance of this application and 
issuance of a Certificate of Reservation shall be subject to those Rules and Regulations and any subsequent amendments 
thereto.   
  
_______________________________________________                        Date: ____________________________  
Signature of Applicant  
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Please list additional contacts (i.e. next of kin), addresses and phone #’s. 
 
ADDITIONAL CONTACT #1: 
 
FULL NAME: (Last) ______________________________ (First) ______________________ (Middle) ____________________ 
 
ADDRESS: _____________________________________________________________________________________________    
 
_______________________________________________________________________________________________________ 
(Please update forwarding address with church if they move) 

 
Home Phone: ___________________   Cell Phone: ___________________       Email: _______________________________ 

 
 
ADDITIONAL CONTACT #2: 
 
FULL NAME: (Last) ______________________________ (First) ______________________ (Middle) ____________________ 
 
ADDRESS: _____________________________________________________________________________________________     
 
_______________________________________________________________________________________________________  
(Please update forwarding address with church if they move) 

 
Home Phone: ___________________   Cell Phone: ___________________       Email: _______________________________ 

 
 
ADDITIONAL CONTACT #3: 
 
FULL NAME: (Last) ______________________________ (First) ______________________ (Middle) ____________________ 
 
ADDRESS: _____________________________________________________________________________________________    
 
_______________________________________________________________________________________________________ 
(Please update forwarding address with church if they move) 

 
Home Phone: ___________________   Cell Phone: ___________________       Email: _______________________________ 
 
________________________________________________________________________________________________________                 

 
 

(Internal Use Only) 
 

Payment Received: $_____________   on ___/___/______    by Check No._______ from ___________________________  
  
Church Business Administrator: (date)   ____________________________  (initials) _______   
 
Niche Number Assigned:  ___________               Certificate of Reservation Issued: (date)  __________  


